
 
 

Whitsunday Anglican School is devoted to providing for students in a caring environment, a first class 
education aimed at developing their best qualities, broadening their horizons, preparing them for the ever- 
changing demands of a career, and equipping them to meet and enjoy the challenges of life in the twenty- 
first century. 

 
Position: INSTRUMENTAL MUSIC TUTOR 

 
Reports to: HEAD of ARTS 

 

SCHOOL'S MISSION STATEMENT: Within a framework of Christian values provide an engaging and supportive 
learning experience that achieves the best outcome for the individual. 

 
 

1. APPOINTMENT 
 

1.1 The Instrumental Music Tutor is appointed by the Head of Arts. The appointee is responsible 
to the Head of Arts through the Instrumental Music Secretary. 

 
1.1.1 Teaching days are agreed upon through consultation with the Head of Arts. Teaching 
days are subject to change through negotiation between the contractor and school. (Refer to 
Clause 2.26 in the Instrumental Music Policy) 

 
1.2 The Instrumental Music Tutor acts as a contractor to the school. Tutors are required to invoice 

the Music Department for lessons taught, at an agreed hourly rate as determined through 
discussion on appointment. Teaching loads will be determined by the Head of Arts and reviewed 
each term according to the number of Instrumental enrolments. 

 
1.2.1 Tax Invoices must be submitted to the Head of Arts (via the Instrumental Music Secretary) 
on a monthly basis prior to the last Friday of each month, for checking and approval. Approved 
invoices will be forwarded to the School’s accounts payable office for payment. 

1.2.2 Information regarding charging students for missed lessons is outlined in the Instrumental 
Music Policy (section 7: Expectations; p11-12). 

1.3 The Instrumental Music Tutor is required to provide quality education in support of the ethos of 
the School, by managing classes and students effectively; demonstrating and teaching sound 
technique, music literacy and general musical skill; promoting learning as something to be 
enjoyed and maximised for each student throughout every lesson; fulfilling the "teacher’s role" 
in and out of class; maintaining good order and discipline; and providing a caring environment. 

 
1.3.1 Note that Instrumental Music Tutors are not required to attend Whole Staff meetings or 
Faculty meetings. 

 
2. CURRICULUM 

 
The position of Instrumental Music Tutor may include any or all of the following responsibilities: 

 
2.1 Teaching Instrumental Music to individual students and small groups. 
2.2 Preparation of students for AMEB, Trinity College or other Music Examinations and/or 

the Mackay Eisteddfod and school-based performances. 
 

3. CONTRIBUTION TO THE INSTRUMENTAL MUSIC PROGRAMME 
 

3.1 Active recruitment and publicity for the Instrumental Music Program. 
3.2 Responsibility for maintaining accurate lesson attendance records, and making up missed 

lessons, where possible. 

POSITION DESCRIPTION 

 



 
 

3.3 Liaison with Parents, Teachers and Students. 
3.4 Writing and submitting Instrumental Music reports each semester. 
3.5 Assisting with performances at school concerts and events (by negotiation with the Head 

of Arts. Additional hours would be paid at the standard hourly rate.) 
3.6 Good organisation and self-management skills. 
3.7 Ability to communicate effectively. 
3.8 Ability to collaborate with others. 
3.9 Ability to demonstrate performance skills on one or more instruments. 
3.10 An enthusiastic approach to teaching and promoting Instrumental Music. 

 
4. PASTORAL CARE 

 
4.1 Fulfilling responsibilities outlined in the School’s Child Protection Policy. 
4.2 Compliance with your responsibilities as detailed in the Safety Management System. 
4.3 Insist on just actions and encourage consideration, kindness and integrity in 

interpersonal relationships. 
4.4 Encourage students to use the pastoral care and personal development opportunities 

provided. 
4.5 Report promptly student needs in the appropriate way. 
4.6 Ensure that the School environment remains clean and pleasant. 
4.7 Participate in the co-curricular life of the School as appropriate. 

 
5. ADMISSIONS 

 
5.1 Support the School’s Admissions programme by publicly and privately supporting the 

School to past, present and future families. 
5.2 Support the Admissions programme wherever possible by attending and/or 

coordinating performances at specific events. i.e. public concerts etc. when requested by 
the Head of Arts. 

 
6. OTHER 

 
6.1 Maintain a current Blue Card 
6.2 Demonstrate loyalty, confidentiality and support for the Principal at all times. 
6.3 Given the dynamic environment in which the School exists, the Principal reserves the right to 

alter the position description at any time to reflect emerging priorities and needs. 

In performing their duties, all members of staff are expected to: 

 Promote and foster the effectiveness of the School. 

 Reflect and nurture the vision of the School in the course of their work. 

 Demonstrate commitment to Christian leadership through vision, service and example. 

 Motivate and energise staff, students and parents by fostering quality relationships and 
community development through dynamic and collaborative leadership. 

 Provide effective leadership through the use of well-developed conflict resolution and 
negotiation skills. 

 Promote the need for integrity, confidentiality and professionalism at all times and lead by 
example. 

 Maintain professional competence and current knowledge in educational trends. 

 Consistently demonstrate commitment to the school core values of Christianity, Tolerance, 
Excellence, Dignity and Trust. 

 Demonstrate loyalty, confidentiality and support for the Principal and the School at all times. 
  



 
ACKNOWLEDGEMENT 

 

I have received, reviewed and fully understand the job description for this position.  I further understand that I 
am responsible for the satisfactory execution of the essential functions described therein, under any and all 
conditions as described.  

 

Employee Name_____________________________ Date_____________  

 

Employee Signature___________________________________ 

 


