
 

 

 

School Psychologist  

 
Whitsunday Anglican School is devoted to providing a first class education for students that is aimed at 
developing their best qualities, broadening their horizons, preparing them for the ever-changing demands of 
a career, and equipping them to meet and enjoy the challenges of life in the twenty-first century. 

 
Position: SCHOOL PSYCHOLOGIST 
 
Reports to: PRINCIPAL or Principal’s Delegate 
 
 
SCHOOL'S MISSION STATEMENT: Within a framework of Christian values provide an engaging and supportive 
learning experience that achieves the best outcome for the individual. 
 
THE ROLE OF THE SCHOOL PSYCHOLOGIST  
 
The School Psychologist is appointed by the Principal in consultation with the members of the Executive 
Leadership Team.  The appointee is responsible to the Principal.  
 
The primary purpose of the position of the School Psychologist is to provide specialist educational psychology 
services to students from Kindergarten to Year 12 to inform and support learning needs and to develop 
specific educational strategies.  A key aspect of this role will be to optimise the wellbeing of students through 
a proactive approach to mental health. 
 
The secondary purpose of the position is to provide initial counselling at a general level and referrals to 
external clinical psychology services as required. 
 
The position operates in close collaboration with the Heads of sub-School and pastoral leaders, emphasising 
the value that the School places on the development of a collaborative learning environment that is student 
focused.  
 
All members of staff will participate in a biennial process of Professional Reflection as outlined by the 
Principal.   
 
  



 

 

SPECIFIC ACCOUNTABILITIES: 

1. General accountabilities: 

 Be responsible for educational psychology services to Kindergarten to Year 12 students in 
collaboration with the Heads of sub-Schools. 

 Provide specialist educational psychology advice which may encompass formal psychological, 
cognitive, careers and psycho-educational assessments for students.  

 Provide consultation to teaching and educational support staff regarding student needs (e.g. 
behaviour management and student support plans). 

 Attend Junior School pastoral care meetings as required and provide advice regarding gifted, 
academic and emotional needs of Junior School students. 

 Provide early intervention support and assessment for students in the sub-Schools as required.  

 Counsel students, parents, and staff as required using evidence-based approaches. 

 Encourage a learning environment which is flexible and supportive to the special needs of 
individual students, whilst keeping in mind the academic focus of the School at all times. 

 Report to the Heads of sub-School and other Senior Staff in the overall delivery of student 
services.  

 

2. Academic Support:  

 Initiate communication/discussion with parents, teachers and students in relation to student 
academic and welfare matters. 

 Investigate and assess students "at risk" academically and determine whether further 
educational assessment is required. 

 Work with Learning Support Teachers across K-12 and other specialist staff to ensure that clear, 
personalised case management support for students is established and maintained. 

 Liaise with the Head of Curriculum, Heads of Schools, Learning Enrichment Coordinator and 
relevant Junior School staff regarding students’ individual academic and emotional needs.  

 
3. Counselling and wellbeing:  

 Provide individual and small-group therapy for students with academic, career, and/or personal 
issues. 

 Provide support and referral for individual staff members regarding professional or personal 
issues to the School’s Employee Assistance Service provider.  

 Consult with and or refer to specialist external providers (psychiatrist, psychologist, medical) for 
students when required using contacts as approved by the Head of Curriculum and Heads of sub-
School. 

 Consult with and or refer to specialist external educational psychologists, as approved by the 
Head of Curriculum. 

 Participate as a member of the School’s Critical Incident Response Team.  

 Be prepared to undergo accreditation as a Student Protection Officer. 

 Networking, case-discussions, and wellbeing meetings aimed at managing a team approach 
with parents and outside clinicians and other Whitsunday Anglican School staff, including: 
Boarding House Staff, School Nurse, Teachers, Chaplain, Principal, ELT members. 

 Individual counselling / short-term therapy and family work. 

 Professional comprehensive psycho-social assessment, report writing and keeping of 
professional records. 

 Case managing and referral as needed. 

 Assessing the wellbeing and needs of individuals and groups. 

 Making recommendations and initiating counselling and other intervention and programs to 
optimise wellbeing of individuals, groups, staff, parents and the community. 

 



 

 

4. Professional Expectations:  

 Maintain confidentiality and abide by the Australian Psychological Society’s Code of Ethics.  

 Maintain up to date and professional case notes on all counselling sessions with individual 
students.  

 Engage in regular, professional supervision. 

 Participate in ongoing professional development as required for continuing professional 
registration, particularly AHPRA and CDAA.  

 
5. Administration:  

 Document and provide reports to the Principal / Student Protection Officers regarding situations 
reported to Department of Child Safety and / or Police under the School’s Child Protection Policy 
guidelines. 

 Serve as a registered Student Protection Officer (SPO) and as a member of the Child and Youth 
Risk Management Committee. 

 Complete assessment reports and assessment feedback in a timely fashion.  

 Participate in collegial processes of goal setting, strategic planning, problem-solving and 
evaluation of activities. 

 Maintain familiarity with all aspects of School policy and assist in its implementation. 

 Work strategically, in conjunction with the Head of Staff and Student Development to continue 
to implement the School’s strategic plan with regard to Emotional Intelligence (EI) programs.  

 Other duties as requested by the Principal or his delegate. 

 

        6. Personal attributes specific to the role: 

 Enjoys working with children and adolescents. 

 Energy and passion for mental health/wellbeing. 

 Outstanding communicator. 

 Team player. 

 Mature ethical integrity and clear professional boundaries. 
 

         7. Professionalism 

 Maintain membership of relevant professional bodies and professional registration. 

 Participate in and share regular relevant professional development. 

 Strict adherence to the Counselling Services in Anglican Schools Guidelines and Policy . 
 
        8.  Desirable qualifications and experience 

 Fully registered psychologist with the Australian Health Practitioner Regulation Agency 
(AHPRA) who has experience counselling children and adolescents using evidence-based 
interventions (Qld Teacher registration may be advantageous as would experience in a 
school counselling setting). 

 Family Therapy qualifications and experience. 

 Clinical Psychology Master’s Degree may be considered advantageous. 

 Demonstrated ability to effectively participate in a team approach to child wellbeing 

 Working knowledge and interest in positive psychology and coaching interventions 

 Experience administering and reporting psychometric assessments including the WISC, 
WAIS and WIAT. 

 Experience managing psychological needs in the event of a crisis or critical incident. 

 Qld Teacher registration may be advantageous as would experience in a school careers 
counselling setting. 

 Professional membership of the Australian Psychological Society (APS) 
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 (Professional membership of the Queensland Association of Student Advisers (QASA) and 
Career Development Association of Australia may be considered advantageous). 

 
 9. Admissions 

 Support the School’s Admissions program by publicly and privately supporting the School to 
past, present and future families. 
 

10.  Other Duties 

 Initiating preventative and mental health promoting programs within the school. 

 Participation in crisis management as needed. 

 Provision of wellbeing and psychological guidance and de-briefing to boarding staff and 
students. 

 Carry out other duties as required by the Principal. 
  



 

 

 

SELECTION CRITERIA 

The successful candidate will have: 

1. Fully registered psychologist with the Australian Health Practitioner Regulation Agency (AHPRA) who has 
experience counselling children and adolescents using evidence-based interventions. 

a. (Qld Teacher registration may be advantageous as would experience in a school careers 
counselling setting). 

2. Professional membership of the Australian Psychological Society (APS) 

a. (Professional membership of the Queensland Association of Student Advisers (QASA) and Career 
Development Association of Australia may be considered advantageous). 

3. Understanding of current theory and research relating to the education of students.  

4. Outstanding professional presentation and manner.  

5. Excellent written and interpersonal communication skills.  

6. High-level administrative and organisational skills. 

7. Ability to liaise professionally with staff, students, parents and external clients.  

8. Demonstrated experience in dealing appropriately, and calmly, with highly confidential and sensitive 
information.  

Please note:  Continuous annual registration as a Psychologist with the Australian Health Practitioner 
Regulation Agency (AHPRA) will be an advantage for the successful candidate. 

APPLICATION PROCESS 

Applicants should submit: 

 A cover letter (1 page) addressing the selection criteria. 

 A full resume. 

 The names, address and telephone numbers of three (3) recent professional referees (please note: 
in the case of those applicants short listed for interview, the School may contact your current 
employer following the interview). 

 Relevant Academic Transcripts/Records (please note – this is not your Graduating Certificate). 

 A copy of your Blue Card (or be eligible to obtain a Blue Card) and/or your Queensland College of 
Teachers registration. 

 

  



 

 

 
ALL STAFF AT WHITSUNDAY ANGLICAN SCHOOL ARE TO: 
 
1. DUTY OF CARE: 

 Be responsible for and supervise matters relating to Risk Management within the area of 
responsibility. This includes ensuring staff are operating in accordance with School policy in this area 
and that appropriate evaluation processes are in place and operative. 

 Act as an appropriate role model for students and staff. 

 Actively support the School Code of Behavior and Rules and insist on acceptable standards of 
behavior in students and staff. 

 Encourage students and staff to take responsibility for their own actions and make them aware of 
the need to show respect for others in interpersonal relationships. 

 Know and implement Emergency and Accident procedures. 

 Follow Workplace, Health and Safety procedures. 

 Report irresponsible or improper behavior to the relevant manager or Head, indicating what action 
you took. 

 Report student or staff problems (academic/work related/personal) to the relevant manager or 
Head, indicating what action you took. 

 Report continuing or significant behavioural problems and academic or work related problems to the 
relevant manager or Head at the earliest opportunity. 

 Be punctual to work and work related commitments. 
 

2. PASTORAL CARE: 

Provide supportive and effective Pastoral Care by: 

 Insisting on just actions and encouraging gentleness, kindness and integrity in interpersonal 
relationships. 

 Encouraging students and staff to use pastoral care and personal development opportunities 
provided. 

 Reporting students’ and staff needs promptly to the relevant manager or Head. 

 Ensuring that the School environment remains clean and pleasant. 

 Participating in the holistic life of the School. 
 

3. GENERAL 

Demonstrate support for the School’s philosophy, policies and procedures, core values and 
commitment to the Anglican ethos by: 

 Ensuring daily behaviour reflects the School’s ethos and values. 

 Fulfilling responsibilities outlined in the School’s Child Protection Policy. 

 Ensuring records of communication are maintained and provided to other relevant staff members as 
required. 

 Communicating effectively with all teaching staff, parents, students and all other staff. 

 Playing an active role in supporting the cleanliness and safety of the school site. 

 Encouraging cooperative parent contact and fostering positive community attitudes toward the 
School. 

 Following safe working procedures developed for the School. 

 Completing an Incident Report Form through the School’s system, for all incidents that occur. 

 Reporting any Workplace Health and Safety concerns or hazards immediately to the Workplace 
Health and Safety Officer. 

 Co-curricular involvement.  

 Responsible fulfilment of Hours of Duty 

 
Other duties as may be required from time to time 



 

 

Given the dynamic environment in which the School exists, the Principal reserves the right to alter the 
position description at any time to reflect emerging priorities and needs. Every effort will be made to 
consult regarding such alterations. 

 
 
ACKNOWLEDGEMENT 

I have received, reviewed and fully understand the job description for this position.  I further understand 
that I am responsible for the satisfactory execution of the essential functions described therein, under 
any and all conditions as described. 

 
 
Employee Name  Date   

 

Employee Signature   

 
 
 


